Internal Quality Assurance Cell (IQAC)
WEST GUWAHATI COMMERCE COLLEGE

(Affiliated to Gauhati University / NAAC Accredited)
Maligaon, Baripara, Pandav Nagar, Guwahati-781012
Estd. : 1992

Mr. Dipak Jain, Co-ordinator, IQAC Phone: 97078-22001
E-Mail: igacwgcc1992@gmail.com Website:www.westguwahaticommercecollege.ac.in
el WOt insiiamnrabiammia s Date: 28/08/2026

To

The Principal

West Guwahati Commerce College

Guwabhati-12

Subject: Seeking Permission to Organise Training Programme on Digital Student Attendance using
College ERP Portal

Respected Sir,

The Internal Quality Assurance Cell (IQAC) proposes to organise a Training Programme on “Digital
Student Attendance using College ERP Portal” for the teaching faculty members of the College.

The programme aims to familiarise the teaching faculty with the digital attendance system and
provide practical guidance on recording and monitoring student attendance through the College ERP
Portal.

The proposed details of the programme are as follows:

Date: 02 September 2026

Venue: New Conference Hall

Resource Person: Mr. Nabarun Misra, SS Technology
Organised by: Internal Quality Assurance Cell (IQAC)
Participants: Teaching Faculty/Concerned Staff Members

In view of the above, the IQAC kindly seeks your permission and approval to organise the
programme on the proposed date and venue. Necessary arrangements will be made by the IQAC for
the smooth conduct of the programme.

We shall be grateful for your kind approval.
Yours faithfully,
[QAC Cosrdinator

Internal Quality Assurance Cell (IQAC)
West Guwahati Commerce College
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Internal Quality Assurance Cell (IQAC)

WEST GUWAHATI COMMERCE COLLEGE

(Affiliated to Gauhati University / NAAC Accredited)
Maligaon, Baripara, Pandav Nagar, Guwahati-781012
Estd. : 1992

Mr. Dipak Jain, Co-ordinator, IQAC Phone: 97078-22001
E-Mail: igacwgcc1992@gmail.com Website:www.westguwahaticommercecollege.ac.in
Ref. NO oo e Date: 29/08/2026

NOTICE

Training Programme on Digital Student Attendance using College ERP Portal

All faculty members of West Guwahati Commerce College are hereby informed that the Internal
Quality Assurance Cell (IQAC) is organising a training programme on “Digital Student Attendance
using College ERP Portal” with the objective of familiarising faculty members with the ERP-based
attendance system and facilitating its effective use in academic administration.

The programme will be conducted as per the following schedule:

e Date: 02 September 2026

e Time:2.30 PM

e Venue: New Conference Hall

* Resource Person: Mr. Nabarun Misra, SS Technology
¢ Organised by: Internal Quality Assurance Cell (IQAC)

All faculty members are requested to attend the programme and actively participate in the training
session. The training will provide practical guidance on recording, updating and monitoring student
attendance through the College ERP Portal.

|

Your participation and cooperation are highly appreciated.

e

IQAC Coordinator
Internal Quality Assurance Cell (IQAC)
West Guwahati Commerce College
CO-ORDINATOR, j0A¢

WGC.C
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